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AZAD GOVERNMENT OF THE STATE OF JAMMU & KASHMIR
Sewices & General Aoministration Department

“Muzaffarabad”
Dated: 28-01-08

Notification:-

No.S&GAD /R/A-4 (356) 2006. The President of Azad Jammu & Kashmir has
been pleased to constitute a standing “Contract Pay Packages Committee” (CPPC) to
bring harmony and parity in the pay packages.

2-  The committee shall comprise of;-
i) Secretary Finance Chairman
i) Secretary Services Member
ii)  Secretary (Dev.) Member
iv)  Secretary of the Concerned Deptt. Member
v) Additional Secretary Regulations(S&GAD) Member/Secretary
3- The TQR, s of the committee shall be as under:-
1) Examine the existing pay packages prevalent for different projects in

different departments and suggest a uniform package. Keeping in view
size /donor agency of projects.

i) Recommend criteria for pay packages to be followed in determining pay
package for future projects (Local, donor funded etc.)

iii)  Suggest special pay packages (out of the box) for positions for which
competent persons are not available on normal package through normal,
course of recruitment on contract basis.

iv) Propose pay packages for the serving employees of Govt. of AJK deputed
to different projects within AJ&K.

2% 1 nm

(Ghulam Hussain Qu
Section Officer S&#;,

Copy to:-

1) Secretary to the President Azad Jammu & Kashmir.
2) Secretary to the Prime Minister, Azad Government of the State of Jammu & Kashmir.
3} Pstothe Chief Secretary, Azad Govermnment of the State of Jammu & Kashmur,
4) Ps to the Additional Chief Secretary (General) Azad Gowt, of the State of Jammu & Kashmir.
5) Ps 1o the Senior Member Board of Revenue.
! &) Pstothe Additional Chief Secretary (Dev.) Azad Govt. of the State of Jammu & Kashmir
7) Psto the Secretary Finance Azad Government of the State of Jammu & Kashmir,
8) Pstothe Secretary S & GAD Azad Government of the State of Jammu & Kashmir
9) All Secretaries to the Government.
10) The Accountant General Azad Jammu & Kashmir.
11) All Officers of S & GAD.
12) The Controller Government Printing Press Muzaffarabad,
13) Master File.




Tm OF JAMMU & HASHMIL?

VIEIRN MENT O THIN STA
s STIATION DEP&H‘I'MKN'I’

VIUES AND oENEIAL ADMINI

MILELL

No.S&G AD/R/A-A(ASO) 2000 Dated:- 29-07-2006-

!.
I -
' ) All Ministers of AJ&K Govt.
2) Additional Clnel Secretary (General)
1) Additional Chief Secretary (Developmently = Azad Government of
4y Senior Member Bourd O Reverae C 1 ihe State of Jammu &
' 5) All Secretaries to the Govt. N [ashnur
0) All Heads of Anacherd Departinent,
Autonomous Bodies, Corporations & :
Special Institution '
Subject: Contract Appoin‘ment Policy.
!
™ | am directed to state that the Peesdent, Asad Jammu and Kashnur has bscn
‘ A geased to make & promulgate the feilowing  Contract Appointment Policy wih
=5 mmediate e(tect:-
!

i} APPLICATION OF POLICY - This Pohey <hall be applhicd where a post 15

to be £:l12d in on contract basis in citsc ol .
(a)Re-employment,
(b)Development Projects. an I

%' (¢)Tenure posts I example Member /Public Service Conumission clc.

(ii) APPOINTMENT OF CONTRACI BASIS.

(1) Appointment on contact basis is to be made through the appropriate
Selection Committer and/on Selection Board as notified by the

Covernmentl
(i) Under the provision of Rule 6 of the Azad Jammu & Kashmir

Public Service Cormnssion (Functions) Rules, 1978, contract
appointmcnls arc excnded from the purviews of the PSC. However
the departments showd preferably adopt the channel of PSC cven for
contiactual appointiients aginst posts, which otherwise fall within
the purvicw of PSC under the above rule, by sceking relaxation of
Rule 6 ibid from the sovernment

(i) The Service Rulcs wpplicable to various posts shall be applicable
also in casc of appointment on contract basis. 1f, however, the
Service Rules for a post have not been framed, the dcpartments are
advised to get them [ramed through the S&GAD.

(iv) Persons appomicd o: contract basis are not Civil Servants, therefore,
their service matters shall not be governed by the rules framecd under

LNy the Civil Servants Act, 1976. Their appointments shall be strictly

i regulated by the ters & conditions of their contact.

(v)  Appomtmenton contract basts shall be non-pensionable.

o

. (iii) APPOINTMENTS TO BE DMA DE ON MERTT:-

(1) The relevant Selcction Board or Sclection Cominitice. as the case
may be, shall cnsun that contract appointments, arc made strictly on

merit and m accord:-nee with the rules and selection criteria elc.
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(1) AN posis o be Giled moon comtraet shill be adverosed properly al

least i two lendinge nesespapers, as per s
Provided then ol 4 retined person 48 u.'-t::nphl}"l.'l,] , i the
public mterest, on contnel busis, advertisement of the post shall not

be nccessnry

(iv) GUIDELINES FOR FIXING TERMS & CONDITIONS OF
CONTRACT APPOINTMENTS.

1)

i)

1v)

v)

vi)

The terms & conditions of contract shall be settled by the concerned
Administrative Department in accordance with the provisions of this

Policy.

Where appointment is made on i pay package other than the basic
pay scale, the terms & conditions of appointment shall be seitled by
the concerned Adnmistiative Department in consultation with the
Finance Depuartmen:. Alter the concurrence of Finance Department,
the Administiative Department  shall  obtain  approval of the
Government.

In all contrncts, it shall be clearly provided that the services of the
contract employee arz linble to be terminated on one month's notice
or one month's pay, n licu thereofl. on either side without assigning
any rensons.

Comprehensive guidelines for fixing terms & conditions of contract
appointment are given al Annexure “AY : The
Departments/Organizalions must sirictly abide by these guidance.

Appointment /Service on contract basis shall be non-pensionabie.

A contract employee shall, under no circumslances, claim
conversion of his contract appomtment into regular appointment.

(v) PAY PACKAGE:-

For contract appointment two broad categories of pay packages may
be offered. are described as lollows:- '

(1) Where appointment i1s mude i the preseribed pay scale of the post :-

(a)
(b)

(c)

Package of pay and ailowances as per scule of the post.

30% of the minimum of pay scale as social security benefit in licu of
pension:

Provided that persons who arc already retired and getting
pension shall not be cligible for this benefit when re-employed on
contract.

Annual increment as per pay scale of the post, and adhoc /special
reliel, etc. given 1o the repuliar Governmment servant shall also be
admissible to the contact employees.

(i)  Where appointment is made on pay packiage other than the pay and
allowances preseribed vnder the National Puy Scale:-

A package of piy & pllowince as approved by the Government on
the concurrence ol Dmance Department | keeping |,,u view the
specific requirements, mcluding qualification , etc. ﬁl'llﬁ'jqﬁ.




A

(b)

/

/ (c)

Annual inerement shall not be allowed unless specilically provided
in the pay package.

Any adhoc/spectal relicl cte. given o the regular Government
servants. shall not be adimssible

/ vi) PERIOD QF CONTRACI APPOINTMENT AND EXTENSION IN

CONTRACT.

i) The period of initial contract appointment shall be between 3 to 5 years.

i1) Where the post has been created for a specific period (e.g projects posts)

the period of initial contract appomtment shall be 3 years or the period
for which the post has been crealed, whichever is less.

! )
iii) Contrdet  employee  shall not claim extension in his coniract
appointment as o matler of rght

w)

vi)

vii)

viil)

Extension in contract appointmenis may be granted by the relevant
appointing authorities. Prior approval of the Government shall be
obtained in all cases for cxtension i the period of contract
appointment.

Extension in contract appointments shall not be granted as a matter
of routine. The appointing authorities shall take into consideration
the performance of the contract employee and extension in contract
shall only be reconmended if ns perlormance remained good/very
geod.

Extension in contract appointment shall generally be granted for a
period of 3-5 years and shall not be granted for an indefinite period.

Decision regarding extension in contract appointment must be made
by the relevant authorities well before the expiry of the contract
period of an employee, alter secking approval of the Government.

On expiry ol the contract appointment, if no extension 1s granted, it
must be ensured that the contract employce is not allowed to
continue 1n service. Appointing Authoritics concerned and the office
of the Accountant General, AJ&K/District Accounts Officers must
remain vigilant m this respect and ensure that salaries are not
released to a contract cmployee whose period of contract
appointment has expired or whose contract appointment has been
lerminated.

vii) CONTRACT APPOINTMENT SHALL BE NON TRANSFERABLE.

. (1)

Contract appomntment shall be post specific and non-transferable,
contract employee shall not, under any circumstances, claim any
right for transfer from one post to another.

The concerncd Department shall ensure that the disabled persons
appointed on contract arc adjusted against the posts in the cadre as
near as pussible to thew home station, irrespective of their position
on merit. -




vil) MONITORING _AND _EVOLUATION _OF PERFORMANCE /¥
CONTRACT EMPLOYLELS.

(i) Appointing/Supervisory authonties must remain vigilant regarding '
performance of contiact employees. They must monitor their work
on regular busis to ensure that inelficient and corrupt elements are

not allowed 10 be (1 service

(1) The perlormance of contract employees shull be assessed on annual
basis, by the immediate superior authorities as per a simplified
proforma at Annexure 3"

b (1) The concamed Department shall. however, develop (heir own
i performarce evolution proforma , keeping 1n vIew the specific
measurable performance indicators, m order to make a meaningful
! assessmer:l ol performance

Wi (iv)  The decision regarding exiension m contract appointment shall be
': made by the appointing authority on the basis of the Performance
' Evoluation Reports of the contract employee.

(ix) POLICY FRAMEWORK FOR REGULAR GOVERNMENT
| SERVANTS WIIO ARE APPOINTED ON CONTRACT BASIS IN
GOVERNMENT SECTOR.

. (1) ELIGIBILITY .

(i) A confirmedfrepular civil servant is eligible to apply for appointment
on contruct basis against a post in conncetion with the affairs of the
Government, i an adminisirative department, attached department/ .
office/ institution, autonomous body etc. set up by the Government. 1

(iii) A civil Servant must apply for contract appointment through

proper channel.
(2) PAY & ALLOWANCES. l
A conlinmed civil servant when appointed on contract shall draw pay ‘

and allowances s per terms & conditions of the contract. Duning s
contract apportment he shall not be allowed to claim any protection
of pay, last drawn by him against lns substantive post,

(3) TERMS & CONDITIONS OF CONTRACT,

it (i) Contract appomtment of a civil servant shall be governed by the
i terms & conditions provided in the contract including issues of
Ir',' leave, T.A/D.A medical facililies, ele.

_I-'"_‘l (i) A civil servant when appointed on contract against any post shall not

be entitled to claim any benelit as allowed to the civil servants,
' under any rules, unless such rules are specifically applicable to him
1 under the terims & conditions ol his contract,

(4) RETENTION OF LIEN.

| i A confinmed civil servant when appointed on contract basis against
! ﬂ any Government post in connection with the affairs of the
311. . Government, shall retain his lien against his original substantive
posl,
s
11. : (5) PENSION TORTHE PERIOD SPENT ON CONTRACT.

Period spent on conteact basis shall not be counted towards pension,
PAY FINATION ON_ REPATRIATION TO ORIGINAL
SUBSTANTIVE POST. |
On return [rom conlract appointment to his original substantive post,
the pay of a civil servant shall be fixed by adding the annual

(6)




inerements for the period spent on contract: provided that no arecar
on account of re=tixation of pay or merement shall be admissible .

(7) SENIORITY & PRONMOTION IN THE ORIGINAL CADRE,

(1)
(a)

(b)

ik (i)

|1 (a)

o e
-

(b)
(c)

(d)
(111)

Where appointiment is up lo 5 yers,

Where o civil servant dunmg the period of contracl appoiniment,
becomes due Tor promotion i his awn cadie or service, he shall be
deferred for promotion and shall only be eligible for consideration
for promotion on Ins return from the contract appointment.

Where a civil servant is promoted on his return from contract
appointment, he shall not be eligible for grant of proforma
promotion. However, he shall be allowed 1o retam lus original
seniority in s cadie.
Wlml'el_1.2_{_!_I1_[_l_:]£1_:‘|._pp_uI.I_1_'[_ILI_E_I_l_l_C}]_:I_]I_I_J]LI[‘S beyond five years. |

The name of such o civil servant shall be removed from the seniority
list of his cadre and he shall be placed on a scparate static list. He
shall have no clain: lor promotion during the period spent on
contract beyond 5 vears.

His name shall be brought back on the seniority list only afler he
resumes duty,

On return, s semonty shall be deterimimed aflter deduction: the
period he remained on contrivel bevond live years.,

On his promotion. he will not regain his original scniority.

The period spent an contract basis, against an equivalent or 4 higher
post in the cade slall frol cotnt towiards expernicnces [ar the
promotion i the cade, on repaltialion fom contracl appomiment

| (S)DISCIPLINARY PROCEEDINGS.

If a civil servant 1s found to be incfTicient or guilty of misconduct or
corrupt during the period of his contract appointment, he shall be
liable to be proceeded against under the prevailing disciplinary
law/rules of the Government. m addition to the termination of his
contract appointment,

(TERMINATION OF CONTRACT.

Contract appomtment of a civil servamt may be ternnated as per
terms & i:nrld'tlliuns uf his contract. without assigning any reason. On
termination of contiact, such a cvil servant shall immediately report
to lus parent department/onzanizition.

. (IO)CONTRIBUTION TOWARDS GPI, IJ‘EDUCTiDIN O HBA/CAR

ADVANCE, GROUI' INSURANCE & BENEVOLENT FUND

ETC.

(1) A (‘i-lvil Servant. when appointed on contract basis shall
contribute towards G.PP Fund:

(1) HBA, Car Advance, Benevolent Fund, Group Insurance
ele shall also be deducted from the salary of such an
employce. if bill of salavy is passed other than the AG, the
deducted amount shall be transferred to the AG Office.

E 4 (INCONTRIBUTION TOWARDS BENEVOLENT FUND & croup

[ INSURANCLE,

A civil servant when appointed on contract basis shall contribute
towards Benevolent Fund & Group Insurance as per prevailing
rulcs:.. The rate of contribution of B.F/G.I will be the same as was
apph_nnhlc to him  sgainst his substantive post just before
appottment on contract basis. He will also be entitled (o the benefits

o
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adonssibile under the Beacvolent B & Gl enles, appbicahile o I

(%) AGE RELANXATION
The Azad Tanonmn & Kashonn Uit Seevants Reconmtoment (ehsation ol Ape hinnl)
Rules. 1997 shall be applicable om comtiach apponinici

(xi)  REPEAL.
The Contract Poliey issoed vade Noc SKGAD RO E380) 2000 Diged Teo i o0
and all subsequent Notfications sball stad repcaled on e promulstion ol tis

Policy.
(Caliaifonmni A Hans,
Section DHicer S&d;
Copy lo:- -
l- Secrelary o ibwe Pieswden Azad B & Kashin
i Sﬂflﬂﬂl}' for the oo Mansice, A Crovernment of the Suie ol ALK
3- Pravate Secretay to e 4ol Secctiny, Avad Govermment ol AJ&K
CE The Aceountant Cuneral Sl Faonm & Kaslann
5- m‘:LIIﬂIHHl'I Ll |'”||||n_|: 1*foay
L Al officeis ol the S&LA)
s i Mnsier il

ey e ey i




inexure “A"
_ﬂ:UlDELINES FOR FIXING TERMS AND CONDITIONS OF CONTRACT
'APPOINTMENTS. \
1. Pay Package.
1) Where appointment is made in the preseribed pay scale of the
post.

al Packige of pay and allowances as per pay scale ol the post.

b) 30% ol the mummmum of pay scale as social seeunily benefit in
heu of pension

Provided that persons who are alicady retired and gelting pension

L
shall not be eligible Tor tus benefit.

atric

¢} Any adhoc/special reliel cte: given 1o the regular government

: ’3- i

{L 'l servants hall also be admissible to the contract employees.
5 'l- |

b Y A .

Al | d) Annual increment as per pay scale of the post.

i)  Where appointment is made on pay package other than the pay
and allowances prescribed under the National Pay Scales.

a) A package of pay « allowanices as approved by the Government,

keeping in view the specific requirements including qualification,
elc; of the job
b) Any ahhoc fspecial reliel ete: given to the regular government .

servants, shall not be admssible.

c)  Annual merement shall not be allowed unless speeihically
provided in the pay package

2. Medical Fitness Certilicate.

The selected candidate will appear before the competent medical
authority/board, as per dirccuons  of the appoemtimg authority for medical
examination and on having been declared medically fit he will be able to

join service.

i 3 Tenure.

|
b The contract shall be generally for a period of 3 1o S years from the
-Ir date of joining . However, the period of contract appointment may be
:H curtailed in the following eases,
;E a) Where the post exists for a losser period ¢.g. Project Post.
) ! ¥ b) Where the tenure of post is fixed as per provisions of law |
/: c) Where o person 1s re-employed,
1!'_{ 4, Pension

Appointment/scrvice  on  contract  basis  shall be non-

pensionable,
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Annexure “I3™ AR
For all Categuonies
_ / OF contact employves
CONEFIDETIAL
/
GOVERNENMNT OF AJEK
DEPATMEN
PERFORMANCE EVOLUTION REPORT
For the 'eniod. 1o
PART -
T e e - |
iefa
'1 ;; : L. Name in (block letters) with Father s mine
et -
:tr: II | =
Vi) | 8 2. Date of Birth =T
; 3. Domicile
4. B.S. With present "ay =
| 3. Post held durin: in the persxd
! 6. Academic / professional qualification
=1 7. Penod served y e I,
(a) n present post A
(b) under reporting oilicer 1l
8. Signature of the olhical reported with date
; I
i
(1
i
F 9) S
Y -
1
: . "
I:-!;]-; |




